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1. Committee meetings will begin promptly at their scheduled times.

2. Proper decorum will be maintained in the committee hearing room.  All activity will go through the Committee Chair.  Take extraneous discussions outside the committee hearing room.  Audible cellular phones and electronic devices may not be used inside the committee hearing room.

3. When unable to attend a committee hearing, members will be recorded as “excused” if they notify the Committee Legislative Assistant in advance of the meeting.  Otherwise members will be recorded as “absent” in the minutes. 

4. It is the responsibility of the bill’s author to submit a written request for a hearing to the Committee Administrator or Committee Legislative Assistant.  Authors are expected to contact their own witnesses and provide their witnesses’ names and position titles to the Committee Administrator in advance of the hearing.

5. Prior to a bill’s hearing, authors need to request a fiscal note from Minnesota Management and Budget for any legislation or amendment with a possible fiscal impact.

6. All amendments must be in writing and provided to the Committee Administrator at least 24 hours prior to the committee meeting for which a bill has been scheduled for hearing.  To ensure proper form, amendments should be drafted by the Revisor or House Research staff.  Minor oral amendments may be accepted during hearings at the discretion of the Chair.  A written copy of the amendment shall be provided to the Committee Legislative Assistant during the hearing.

7. Written materials intended to be presented to the Committee must be provided to the Committee Legislative Assistant at least 24 hours prior to the committee hearing scheduled on that matter.

8. The Committee Chair will determine time limits on debates, witnesses, and times allowed for bills and amendments.  The Chair will also determine the order and number of witnesses.  The Chair has the authority to terminate a presentation at any time if the Chair feels that the issue or matter has been adequately addressed.

9. Items that members wish to save must be placed in your save folder.  Items remaining on the table after the committee meeting will be discarded.

10. The Chair may amend the rules at his discretion and will provide notification of such amendments to committee members. 
